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Subject or headline goes here
Short subhead can go here if needed 
Main content area
Here’s where you’ll add content for your document. Be sure to keep sentences short and use language that’s easy to read. Please use Verdana or Arial font size 11 or 12 for maximum readability.
Section headers can be bold
Content should be broken up into sections as it makes sense to do so. Remember that bullet lists can help people better read and understand key information:
· Please use square bullets
· Bullet lists should written as concisely as possible
· Keep bullet line spacing open so each point is easy to read
Other resources
You can add images or illustrations as needed. Please do not copy images from Google or other websites. Only purchased or properly licensed images – or those used with permission – should be used in materials.
Please see Word tutorials on how to insert and format images:
· Insert pictures
· Change the size of pictures
· Crop a picture
· Layout options
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· Wrap text
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· Page 2 – if needed
· More text
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